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Disclaimer
This catalog provides general information about Hawai‘i Community College, its programs and services, and summarizes those

major policies and procedures of relevance to the student.  The information contained in this catalog is not necessarily complete.
For further information, students should consult with the appropriate unit.  This catalog was prepared to provide information and
does not constitute a contract.  The College reserves the right to, without prior notice, change or delete, supplement or otherwise
amend at any time the information, requirements, and policies contained in this catalog or other documents.
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Academic Calendar 2004-2005
Fall 2004 Semester Calendar

Aug 20 (F) Admission Day (Holiday)

Aug 23 (M) First day of Instruction

Aug 23-27 (M-F) Adds/Drops ($5.00 fee)

Sep 6 (M) Labor Day (Holiday)

Sep 10 (F) Last day to Withdraw from classes without a “W”

*NOTE: You may withdraw online from semester-length classes through Sunday, Sept 12 provided

you have at least one class remaining this semester

Oct 15 (F) “I” removal deadline: Student to Instructor

Oct 22 (F) Last day to apply for Credit by Exam for Fall Semester

Oct 29 (F) Last day to submit Credit by Exam results to A&R/WHSS Office

Oct 29 (F) Last day to apply for Fall Semester Graduation

Nov 1 (M) “I” removal deadline: Instructor to A&R/WHSS Office

Nov 1 (M) Last day to Withdraw from classes with a “W”

Nov 1 (M) Last day to exercise CR/NC

Nov 2 (T) Election Day (Holiday)

Nov 11 (R) Veterans’ Day (Holiday)

Nov 25 (R) Thanksgiving Day (Holiday)

Nov 26 (F) Non-Instructional Day

Dec 9 (R) Last day of Instruction

Dec 10 (F) Writing Final Exams

Dec 13-16 (M-R) Final Examinations

Dec 20 (M) Fall semester ends; Fall grades submitted by 12:00 noon

NOTES: ‘R’ denotes Thursday.
‘A&R’ denotes Admissions & Records Office (Hilo)
‘WHSS’ denotes West Hawai‘i Student Services Office (WH)

Academic Calendar subject to change.
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NOTES: ‘R’ denotes Thursday.
‘A&R’ denotes Admissions & Records Office (Hilo)
‘WHSS’ denotes West Hawai‘i Student Services Office (WH)

Academic Calendar subject to change.

Academic Calendar 2004-2005
Spring 2005 Semester Calendar

Jan 10 (M) First day of Instruction
Jan 10-14 (M-F) Adds/Drops ($5.00 fee)
Jan 17 (M) Martin Luther King, Jr. Day (Holiday)
Jan 28 (F) Last day to Withdraw from classes without a “W”

NOTE:  You may withdraw online from semester-length classes through Sunday, Jan 30 provided
you have at least one class remaining this semester

Feb 21 (M) Presidents’ Day (Holiday)
Mar 4 (F) Non-Instructional Day
Mar 7 (M) “I” removal deadline: Student to Instructor
Mar 11 (F) Last day to apply for Credit by Exam for Spring Semester
Mar 18 (F) Last day to submit Credit by Exam results to A&R/WHSS Office
Mar 18 (F) “I” removal deadline: Instructor to A&R/WHSS Office
Mar 18 (F) Last day to Withdraw from classes with a “W” (for semester-length classes)
Mar 18 (F) Last day to exercise CR/NC
Mar 21-25 (M-F) Spring Recess (No School)
Mar 25 (F) Kuhio Day (Holiday)
Mar 25 (F) Good Friday (Holiday)
Mar 25 (F) Last day to apply for Spring Semester Graduation
May 4 (W) Last day of Instruction
May 5 (R) Writing Final Exams
May 9-12 (M-R) Final Examinations
May 13 (F) Hawai‘i Community College Commencement - Hilo
May 14 (S) Hawai‘i Community College Commencement - West Hawai‘i
May 16 (M) Spring semester ends; Spring grades submitted by 12:00 noon
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Pre-Registration and Tuition 2004-2005
Fall and Spring Information

For the semester: Fall 2004 Spring 2005
(unless otherwise indicated)

Applications
International Students: Last day to submit completed application Aug 13 (F) Apr 15 (F)

(for Spring 2005) (for Fall 2005)

Regular Students:
Last day to submit completed applications for Regular Registration July 30 (F)

Dec 1 (W)
(for Spring 2005)

Last day to submit completed applications for Late Registration Aug 13 (F)

Dec 30 (R)
(for Spring 2005)

Registration
Regular Registration (New, Returning, Continuing, and Transfer Students) Aug 17-18 (TW) Jan 4-5 (TW)

*NOTE: Full Tuition Payment is due by 4:00pm on the day you register

Adds/Drops ($5.00 fee) Aug 23-27 (M-F) Jan 10-14 (M-F)

Late Registration ($30.00 fee) Aug 23-27 (M-F) Jan 10-14 (M-F)
*NOTE: Full Tuition/Fees due by 4:00pm on the day you register

NEW: If you register and decide to not attend, you must officially Aug 27 (F) Jan TBA
withdraw by this date. After this deadline, students with unpaid
balances will be obligated to pay.

Early Registration Nov  TBA Apr TBA
 Web Registration for continuing students: Tuition and (for Spring 2005) (for Fall 2005)
Fees Payment will be provided with registration information.

Tuition/Refund Payments
Full Payment of UH System Tuition/Fees due by 4:00 pm if you are July 15 (R)

registered at multiple UH campuses

Payment of HawCC Tuition/Fees due by 4:00 pm if you are July 30 (F)
registered only at HawCC

Last day to receive 100% Tuition Refund for withdrawal from Aug 27 (F) Jan 14 (F)
 semester-length classes

Last day to receive Fees Refund for withdrawal from Aug 27 (F) Jan 14 (F)
semester-length or partial-semester classes

Last day to receive 50% Tuition Refund for withdrawal from Sep 10 (F) Jan 28 (F)
any/all semester-length classes: In-Person or      or      or

Online from semester-length classes provided you have at least Sept 12 (U) Jan 30 (U)
one class remaining this semester

Withdrawals
Last day to Withdraw from classes without a “W”: In-Person or Sep 10 (F) Jan 28 (F)
Online from semester-length classes provided you have at least      or      or

one class remaining this semester Sept 12 (U) Jan 30 (U)

Last day to Withdraw from classes with a “W” Nov 1 (M) Mar 18 (F)
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Visit the Information Center if you would like to learn more about the
programs and services Hawai‘i Community College has to offer.  It’s a
great starting point for anyone seeking general information and assis-
tance.

The Center is conveniently located in Building 378 on the Manono
Campus.  Current and prospective students, as well as private and pub-
lic sector organizations can learn more about our over 20 academic
programs and student support services.

We can help coordinate your next campus visit.  The Information Cen-
ter offers personalized tours for individuals and groups, and can ar-
range for program representatives to visit your school or organization.

Call, write, or stop by today.  You’ll be glad you did!

Hawai‘i Community College
Information Center
200 W. Kâââââwili Street
Hilo, HI  96720-4091

(808) 974-7611
hawccinf@hawaii.edu

HawCC Information Center
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Program advisory councils are formed for each degree pro-
gram. In addition, the Chancellor of the campus seeks advice
from community and business leaders on ways the College can
assist in development for the community. Members of these
advisory groups are listed throughout the catalog.

A Solid Foundation

Hawai‘i Community College is fully accredited by the West-
ern Association of Schools and Colleges, Accrediting Commis-
sion for Community and Junior Colleges. A comprehensive re-
view is conducted every six years, with the most recent review
being completed in Academic Year 2000-2001. The reviewers
commended the faculty and staff for their dedication, and noted
that they go beyond their normal roles in trying to make Hawai‘i
Community College viable and responsive to the students and
the community.

In addition to the College’s overall accreditation, there are
other specialty accreditations. The Associate of Science degree
in Nursing is approved by the Hawai‘i Board of Nursing, and is
accredited by the National League for Nursing Accrediting
Commission (NLNAC). The College’s Intensive English Pro-
gram received accreditation by the Commission on English Lan-
guage Program Accreditation in 2000.

A Rich Legacy

Hawai‘i Community College celebrated its 60th anniversary
in 2001. From its start in 1941 as the Hawai‘i Vocational School,
the College has provided access to higher education opportuni-
ties, trained a skilled workforce and supported economic de-
velopment of the County. With the advancement in technology
and expansion of educational opportunities into broader fields
of technical training, the institution was renamed the Hawai‘i
Technical School in 1956.

In May 1970, the institution joined the University of Hawai‘i
as a comprehensive community college with the name Hawai‘i
Community College. Other significant developments for the
College were the offering of college degree classes in Kona
beginning in 1982, and the establishment of the continuing edu-
cation programs throughout the island of Hawai‘i in 1992.

Community Involvement

Community partnerships and collaboration are central to the
mission of the College. To keep curricula and requirements
current and relevant, the College has invited community lead-
ers in business, industry and the professions to serve as advisers
to provide guidance regarding course content, selection of train-
ing equipment, employment needs and the effectiveness of dif-
ferent programs.

roviding island-wide access to higher education is a high priority for Hawai‘i Community Col-
lege. As the only publicly supported, open-door community college on Hawai‘i Island, the College
seeks to serve the entire island through distributed sites and the use of technology. The College’s
mission is to provide the community with a responsive educational environment that empowers
learners to develop skills and knowledge to be responsible and productive in a complex world. To
do so, the College offers a range of academic and technical training programs that include degrees,
certificates, and short-term training options in Hilo, West Hawai‘i, and at various locations on the
island.

P

General Information
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The Hawai‘i Community College Learning
Experience

The uniqueness of the Hawai‘i CC experience is the focus on
four complimentary elements that frame the learning climate:
Community work-based learning; using and learning Technology;
perpetuation of Hawaiian culture; and caring for the Environ-
ment.

The College has a rich history of work-based learning, from
the award-winning Model Home project where the construc-
tion trades programs design and build a house, to working on
customer jobs, and including a wide range of internships, ser-
vice learning and volunteer work. Students in every discipline
have opportunities to apply what they’ve learned in the class-
room, and give back to the community.

Technology is interwoven into nearly every aspect of the Col-
lege and is used to support distance learning utilizing the Internet
or videoconferencing. Technology supports classroom instruc-
tion such as the computer assisted design (CAD) in the Archi-
tectural/Engineering/CAD Technologies Program and in cer-
tificate and degree programs such as Information Technology
and CISCO networking.

The College has made a commitment to become the center
for the study of Hawaiian culture, with an emphasis on the prac-
tice, perpetuation, and evolution of the culture.  This includes
an Academic Subject Certificate in Hawaiian Life Styles and an
Associate of Applied Science degree, which is being delivered
in Hilo, Waimea, and Kona.

An Associate in Science Degree and certificate program in
Tropical Ecosystem and Agroforestry Management is a key com-
ponent of our focus on caring for the Environment. The College
also supports an Academic Subject Certificate in Environmen-
tal Studies and has numerous projects on campus to reflect our
commitment to the natural environment.

Learning by doing through community work-based learning
and expanding the classroom through the use of technology,
spiced with the unique Hawai‘i Island environment and the
uniqueness of Hawaiian culture, equals the Hawai‘i Commu-
nity College Learning Experience.

Facilities

In East Hawai‘i, HawCC shares a campus with University of
Hawai‘i at Hilo (UHH) which consists of a 115-acre Main Cam-
pus and a 21-acre campus on Manono Street. To serve HawCC
and the University, there are 51 major buildings and 36 por-
tables, including classroom buildings, special facilities for stu-
dent laboratories, a library and media center, numerous well-
equipped shops for use in trade and industrial courses, faculty
offices, administration building, student services offices, a learn-
ing center with satellites, a campus center for student activi-
ties, an athletic complex, tennis courts, and playing field. The
110-acre University Agricultural Farm Laboratory is located in
the Pana‘ewa Agricultural Park.

The College serves West Hawai‘i at the UH Center in
Kealakekua, with classrooms, a dining room/kitchen, computer
lab, library, learning center and administrative offices.

University of Hawai‘i Center at West Hawai‘i

University Center at West Hawai‘i
Kathleen Damon, Director

81-964 Haleki‘i Street
Kealakekua, HI  96750

Ph: (808) 322-4850
FAX: (808) 322-4855

The University of Hawai‘i Center at West Hawai‘i is one of
three University Centers established by the Board of Regents
(BOR) in June 1996.  Administrative responsibility for the Cen-
ter at West Hawai‘i was transferred to HawCC on July 1, 1997.
The Director of the University of Hawai‘i Center at West Hawai‘i
reports to the Provost of HawCC.

The primary purpose of the Center at West Hawai‘i is in-
structional.  The Center provides access to multiple disciplines,
serves as a receive site for courses, course sequences and/or a
limited number of complete BOR-authorized credential pro-
grams that originate from other campuses of the University of
Hawai‘i system.

HawCC offers the Associate in Arts, Early Childhood Educa-
tion, and Associate of Science Degree in Nursing, Practical
Nursing and a Certificate of Completion in Early Childhood
Education and Human Services. The Hospitality Program as-
sists students in gaining skills, certificates and degrees, as well
as provides employers with trained and qualified co-workers
for one of the leading growth industries in West Hawai‘i. The
Hospitality Program combines the popular Food Service Pro-
gram with the new Hotel Operations Program. The award-win-
ning Food Service Program is designed to provide students the
skills and competencies for entry-level employment in hotels,
full service restaurants, fast food restaurants, institutions
(schools, hospitals, corrections) and private clubs. HawCC of-
fers the Associate in Applied Science Degree, the Certificate of
Achievement, and the Certificate of Completion in Food Ser-
vice. A Certificate of Completion is awarded for twenty-two
credit hours of instruction in Hotel Operations earned in ap-
proximately two semesters. Through this new program, the stu-
dent will become familiar with the overall hospitality industry,
front desk procedures, guest services, accounting, speech, ba-
sic computer skills, and Hawaiian studies.

In addition to HawCC programs, the Center facilitates the
delivery of baccalaureate and masters’ programs to West Hawai‘i.
Students may apply/register for distance education courses
found at other community colleges in the UH system.



General Information        9

Educational Talent Search Program
Mary Park, Instructor/Coordinator

Diane Dean, Student Services Specialist
Khammoui Goschke, Student Services Specialist

Pearla Haalilo, Student Services Specialist
Melissa Samura, Student Services Specialist

81-964 Haleki‘i St. #5B
Kealakekua, HI  96750
phone: (808) 322-4860

fax: (808 322-4855)

The Educational Talent Search program is a federally funded
program designed to assist economically disadvantaged and
potential first generation college students with entry into post-
secondary education. The program’s purpose is to:

1. identify qualified youth and to encourage them to com-
plete high school and enroll in post-secondary education

2. publicize the availability of student financial assistance at
the post-secondary level; and

3. encourage persons who have not completed secondary or
post secondary education to reenter these programs.

The program, which has been in existence on the island of
Hawai‘i since 1991, provides academic and personal support to
qualified students in grades 6-12 in public intermediate and
high schools and adults on the west side of Hawai‘i Island. For
those seeking admission to the College, program services in-
clude: career exploration, personal counseling, study skills de-
velopment, referral for tutorial assistance, college planning, fi-
nancial aid assistance, academic advising, and cultural/recre-
ational activities. Intermediate and high school students who
are enrolled in the program meet monthly and participate in a
structured curriculum designed to prepare them for post-sec-
ondary education. Reentry adults meet with program staff on
an “as needed” basis.

Additional information regarding the program can be ob-
tained by contacting the Educational Talent Search program,
University of Hawai‘i Center at West Hawai‘i, 81-964 Haleki‘i
Street, Kealakekua, HI 96750; (808) 322-4860.

Academic Support Services

The College shares the library and computer services with
the University of Hawai‘i at Hilo.

The Edwin H. Mookini Library
Hilo – Main Campus

Ellen Okuma, HawCC Distance and Instruction Librarian
Ph: (808) 974-7344

Circulation Desk
Ph: (808) 974-7344

Reference Desk
Ph: (808) 974-7346

http://library.uhh.hawaii.edu

The Edwin H. Mookini Library, completed in 1981, is lo-
cated in the center of the Main Campus.  The Edwin H. Mookini
Library serves the University of Hawai‘i at Hilo (UHH) and the
Hawai‘i Community College (HawCC). Its primary mission is
to support the academic programs of both institutions, under
the supervision of the University of Hawai‘i at Hilo University
Librarian/Director.

The Edwin H. Mookini Library
University Librarian/Director
Dr. Linda Marie Golian-Lui

(808) 933-3132

Available to students are over 260,000 bound volumes and
1,100 in print and over 17,000 full-text electronic current pe-
riodicals from Hawai‘i, the U.S. mainland, Asia and Europe.
Special formats collected include DVDs, audio and videocas-
settes, compact disks, and microforms. In addition, the library
is a partial depository for both United States and Hawai‘i State
documents and currently holds more than 350,000 U.S. docu-
ments. The Hawaiian Collection houses the library’s extensive
Hawaiiana holdings. To ensure student proficiency in the use of
these collections, the staff offers a comprehensive program of
library instruction using a networked electronic library class-
room.

The Edwin H. Mookini Library provides other services and
facilities that further the academic mission of the College. The
Graphics Department supports instruction with graphics and
reprography work. Other facilities in the library include an au-
diovisual area with playback equipment. Students may also con-
fer in the library’s group study rooms located throughout the
building. The library’s PC lab provides access to web browsing,
word processing, spreadsheets, and web page design software
to support coursework.

The College also provides library services to the UH Center
at West Hawai‘i. Besides an on-site collection, the Library at
the University Center at West Hawai‘i provides access to a grow-
ing collection of books and electronic resources available from
the entire University library system.
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UH Center at West Hawai‘i
Laurel Gregory, Librarian

Ph: (808) 322-4858

Computer technology is increasingly used to meet the infor-
mation needs of the College and facilitate access to library ser-
vices for distance learners. The library’s catalog is now available
on Hawai‘i Voyager, a Web-based library management system.

Link to Library catalog and web-based library management sys-
tem http://library.uhh.hawaii.edu

Reference service at both libraries is enhanced with subscrip-
tions to full-text databases. Interlibrary loan services assist stu-
dents and faculty in obtaining research materials from off-cam-
pus sources.

The Learning Center
Hilo

Guy Kimura, Coordinator
Ph: (808) 974-7503

Hale Kea Advancement and Testing Center, Bldg. 387
(Manono Campus)

Nancy Schein, Educational Specialist
(808) 933-3219
(808) 933-0563

fax: (808) 933-0643

UH Center at West Hawai‘i
Michael Hopson, Educational Specialist

Ph: (808) 322-4862

The College operates learning centers at both the Hilo Cam-
pus and the UH Center at West Hawai‘i.  The Learning Center’s
mission is to help students be successful in their college experi-
ence. Its objective is to provide students with guidance and sup-
port to assist them in becoming active independent learners,
taking responsibility for their own learning. TLC introduces stu-
dents to new educational technology and old-fashioned one-
on-one tutoring including study strategies and techniques.  Its
primary services incorporate:

1.Free academic tutoring (one-on-one and group) available
to all currently enrolled students in reading, writing, math,
study skills, English as a Second Language and content-area

courses as available (accounting, computer science, for-
eign language, etc.)

2.Computer assisted instructional programs
3. Instruction utilizing self-paced audiovisual kits and print

media
4.Placement testing and make-up examinations
5. Internet and e-mail assistance
6.Employment opportunities for students who enjoy help-

ing other students and have developed mastery in one or
more courses

In Hilo, The Learning Center is located on the ground floor
of the Library. In West Hawai‘i, the Library/Learning Center
are located in the same area to extend hours of operation.

I Ola Hâââââloa
Native Hawaiian-Serving Institutions Program

Kekuhi Kanahele-Frias, Coordinator
Kaipo Frias, Instructor

E. Kalani Flores, Instructor
Monica Burnett, Administrative and Fiscal Support Specialist

Bldg. 380 (Manono Campus), Room 34
200 W. Kâwili Street
Hilo, HI  96720-4091
Ph: (808) 974-7486
Fax: (808) 974-7708

I Ola Hâloa started in October 1999 with a five-year Title III
grant from the U.S. Department of Education. Its ultimate goal
is to strengthen the College to better serve the native Hawaiian
community on this island. Four main activities of the project
are to expand access to college for native Hawaiians residing in
Kohala, Kona, and Ka‘u; to develop a new AAS degree pro-
gram based upon traditional native Hawaiian vocations; to es-
tablish a Hawaiian programs facility on the campus; and to pro-
vide faculty/staff development activities focusing on understand-
ing Hawaiian cultural practices.

Office of Continuing Education and Training

(vacant), Director
Bldg. 379A Rms 1,2,3 (Manono campus)

200 W. Kâwili  Street
Hilo, HI  96720-4091
Ph: (808) 974-7531

The Office of Continuing Education and Training was estab-
lished in 1992 to deliver opportunities for continuing educa-
tion and training.  The OCET unit delivers non-credit Basic
Skills Development, Employment Preparation, Apprenticeship
Training, Intensive English, International Programs, and
Workforce Development Training on a regularly scheduled ba-
sis for Hawai‘i Island.




